AUICKSTART

Over 35 Years Of Technology Training

Document Generated: 01/18/2025
Learning Style: On Demand
Provider: Microsoft

Difficulty: Advanced

Course Duration: 2 Hours

Access 2016 Advanced Il - Part 2

Page 1/3 https://jamsadr.quickstart.com/access-2016-advanced-ii-part-2.html



About this course:

This is the second in a series of advanced Access 2016 courses, aimed at
increasing your proficiency in managing databases within Microsoft's popular
business program. Learn to create and design a database, explore tables and
forms, query data, create advanced reports, and use Macros to develop
automation.

Access is a database creation and management program. It helps you design and
build a robust database to help your organization run smoothly. Many small to
medium-sized businesses use Access for this exact purpose.

Audience:

¢ Learners who have attended our Microsoft Acess 2016 Basic to
Intermediate course or for users with good working knowledge and
experience in using Microsoft Access 2016

Prerequisites:

e There are no prerequisites for this course

Course Outline:

e Introduction

e Compacting and Repairing Databases
e Hyperlinks in Tables

e Hyperlinks from Pictures in Forms

e Switchboard Using Command Buttons
e Read-Only Form Buttons

e Switchboard Manager Method

e Navigation Forms as Switchboards

e Record Locking

e Startup Options

e Special Keys

e Wrapping Up

Credly Badge:

Display your Completion Badge And Get The
Recognition You Deserve.

Add a completion and readiness badge to your
Linkedin profile, Facebook page, or Twitter account to
validate your professional and technical expertise. With
badges issued and validated by Credly, you can:
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¢ Let anyone verify your completion and
achievement by clicking on the badge

¢ Display your hard work and validate your
expertise

¢ Display each badge's details about specific
skills you developed.

Badges are issued by QuickStart and verified through
Credly.

Find Out More or See List Of Badges
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